


Risk assessment template
	
	
	
	

	Club / Venue name: Dunbar United Colts 
	
	Important links on managing risk: 
	Completed example risk assessment

	Assessment carried out by: 
	
	 
	Scotland’s route map through and out of the crisis

	Date assessment was carried out: 
	
	
	HSE Health and Safety - Risk assessment advice

	Date of next review: 
	
	
	Getting your facilities fit for sport guidance

	
	
	
	Getting coaches ready for sport

	



	Responsibilities of management 
	

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Club officials returning to provide training.

Community transmission – risk of COVID-19 spreading
	Coaches, Players, Parents / Carers – increased risk of infection.
	Following government guidelines and social distancing (2 metres).

Growth and development officer (GDO) requesting each age group to provide a Covid-19 Officer to relay information to relevant stakeholders.

If you need to sneeze or cough, do so into a tissue or upper sleeve. Dispose of your tissue in an appropriate bin at the venue or place in a plastic bag and take home. Wash your hands afterwards for a minimum of 20 seconds. 
Avoid touching your face and ensure you clean your hands when you finish participating. 
Hand sanitiser should be at least 60% alcohol based and detergent wipes appropriate for the surface they are being used on.  Cleaning products should confirm to EN14476 standards.  
All coaching should take place outdoors.

	Detailed training areas showing areas and maximum group size. 

Coaches and Players to receive a guidance document on new protocol

Staged return to training to minimise numbers and trial entrance and exit points

Scottish Government advice remains that anyone with symptoms of COVID-19 should self-isolate for 7 days and household members for 14 days as per NHS guidance. No one who is self-isolating should attend an outdoor sports facility/activity.


	DUCFC Committee
Coaches 
GDO
Covid-19 Officer

	20/07/2020
	

	Management of the reinstatement of the facility and sporting activity after a long period of shutdown 
	Facilities not maintained to required standard
	Inspection of 2G, 3G and grass pitches 
	Inspection of 2G, 3G and grass pitches
Request and review risk assessment completed by facility managers (Hallhill Limited and ELC)
	Committee members and delegated volunteers
	
	

	Coaches, players and parents/carers not aware of guidance
	Coaches, players and parents/carers - increased risk of infection
	Appointed GDO as Club COVID Co-ordinator 
Email “Club stance on return to football” issued to all coaches informing of current position and steps necessary for return (NH sent 04/07/2020)
Email “Dunbar United Colts - Update for Parents and Carers” issued to parents/carers via head coaches with update and request to visit SFA’s Return to Football Hub (DG sent 05/07/2020).  This included a request for each age group to appoint a COVID Co-ordinator.
Email “Returning to training” issued to all coaches advising protocols, notice of meeting and attaching guidance for coaches and players (JC sent 16/07/2020) 
Club committee have been part of SE Region zoom calls regarding return to football guidance

	Obtain confirmation that age group COVID Co-ordinators have been appointed.
Club COVID Co-ordinator to ensure that all necessary guidance has been passed to age group co-ordinators.
All coaches involved with each age group must confirm to their COVID Co-ordinator that they have read and understood the guidelines.
COVID Co-ordinators for each age group should issue emails to parents/carers with a link to the guidelines highlighting the sections on role of the parent/carer and role of the player. In order for a player to attend organised sessions, the parent/carer must confirm that they have read and understood the guidance and relayed this to the player, checking their understanding is sufficient. The parent/carer must also provide contact details including in the event of an emergency.
Coaches must clearly communicate the rules to players in advance of training sessions. This must include safe entry to/time during/exit from training sessions.


 

	Club COVID Co-ordinator

Club COVID Co-ordinator


Age group COVID Co-ordinator


Age group COVID Co-ordinator






Coaches
	
	




	Building essentials

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Use of toilets in Hallhill facilities. 
	Participants,
coaches,
volunteers,
vulnerable
groups 

High risk of spreading COVID-19 to other people due to number of common touch points.

	Toilets used sparingly – Return to football initially planned for older age groups and with shorter sessions to reduce toilet use
	1. Reduce touch points and increase cleaning
2. All non-essential equipment and decoration to
be removed
3. Open doors, where possible. Any fire doors should remain closed and touch points cleaned regularly.
4. High-traffic touch points cleaned regularly / after every user or group.
	Facilities Manager 
	20/07/2020
	







	Hygiene, health & safety

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Lack of hand
washing
facilities leading
to increased risk
of spread of
Bacteria/virus.
	Coaches, Players, Parents / Carers – increased risk of infection 
	Participants to follow government guidelines by washing hands for at least 20 seconds prior to arriving at training.

Guidelines issued to all parties concerned
	Inside the facility:
1. Enhanced cleaning of washing facilities before opening the facility (daily task). 
2. Provide hand sanitiser (minimum 60% alcohol based) where hand washing facilities are unavailable.
3. Ensure hand sanitizer is available for every age group (for those that cannot supply their own) and keep topped up. 
4. Check hand sanitiser stock levels weekly. 
5. Provide suitable and sufficient rubbish bins (with liners) for hand towels (in toilets) with regular removal and disposal.
Pitch side:
1. Players and Coaches to provide their own hand sanitiser
2. Club to provide hand sanitiser for players to wash their hands on arrival

	DUCFC Committee 
Covid-19 officer  
Facilities Manager 
	20/07/2020
	

	Travel to and from the training facilities. 
	Coaches, Players, Parents / Carers – increased risk of infection. 
	Follow government guidelines, keeping social distancing at 2 meters. 

Follow instructions provided by SFA ‘Resources pack’ such as creating drop off & pick up areas. 

Parents should not enter the playing areas (3G / 2G / Grass) unless called in an emergency first aid scenario by the Coach.
	· No more than 10 participants and 2 coaches per training group (SFA guidelines 10.7.2020).
· Maintain 2 metre social distancing and encourage individuals not to touch their face. 
· If there is more than one person in a vehicle good ventilation must be maintained (i.e. keeping the windows open). Face mask must always be worn. As per Scottish Government guidelines.

· Users of the vehicle must wash their hands for 20 seconds using soap and water or hand sanitiser if soap and water are not available before entering and after getting out of the vehicle.
	DUCFC Committee 
Covid-19 officer 
	20/07/2020
	

	Use of changing facilities.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Changing facilities to remain closed, participants and coaches to come dressed and prepared for training sessions. 


	Parents/Carers, participants & club officials informed of changes and available facilities via email, social media, and text message.

 
	Facilities manager 
DUCFC Committee 
	20/07/2020
	

	Human error: Lack of compliance & supervision.

	Coaches, Players, Parents / Carers – increased risk of infection.
	Club to publish government and NHS guidelines in washing hands regularly with hot soapy water or if not available, hand sanitiser. 

Publication & promotion of work being undertaken by Club on social media accounts, Facebook, Twitter & Instagram. 

Production of Coach, Parent and Player guides and publication on social media accounts. 
	Monitor compliance (Coaches / Committee / COVID Co-ordinator)

Provide additional supervision to monitor and manage compliance. (Covid-19 officer).

Allocate sufficient funds, for cleaning and products. 

	Social Media Operator 
DUCFC Committee 
Facilities Manager 
Covid-19 Officer 
	20/07/2020
	




	Cleaning 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Cleaning toilets.
	Cleaners. 

Coaches, Players, Parents / Carers – increased risk of infection.
	Robust general cleaning schedule in place.

Cleaning tasks monitored by responsible person.
	1. Additional time allowed for cleaners to carry out
cleaning between each user group.
2. Frequently cleaning, disinfecting objects and
surfaces that are touched extensively using
appropriate cleaning products and methods.
3. Where wearing of gloves and/or disposable aprons is identified as a requirement of the job, an adequate supply of these will be provided. Volunteers will be instructed on how to remove gloves carefully to reduce contamination and how to dispose of them safely
	Facilities Manager 
 
	20/07/2020
	

	Exposure to chemicals. 
	Cleaners.

Dryness, itching, irritation of skin from use and repeated exposure to cleaning chemicals, used to clean disinfect surfaces, floors and equipment.
	Liaising with facilities manager to ensure cleaning is completed by employee of Hallhill where possible.
	Use disposable cloths or paper roll for cleaning purposes. 

Workers to be briefed on skin care. 

Antiviral Disinfectant Sanitiser Spray to be used for cleaning surfaces and all equipment.
	Facilities manager 

	
	

	Exposure to chemicals. 
	Coaches / People in vicinity when spraying equipment
	Purchasing approved equipment
	Will check MSDS when product purchased and take precautions in line with the advice detailed
	Coaches 
	
	




	Physical distancing

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Situations
where users are
unable to
adhere to
physical distancing guidelines.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Reminding any visitor to the facilities that 2-metre social distancing must be adhered to.
	1. Reducing the number of persons in any area to
comply with the current Scottish Government
guidance on physical distancing.
2. Review programming to stagger training start & finish times.
3. Redesigning arrival/ sessions/activities to
ensure physical distancing in place
4. Conference calls or virtual meetings to be used
instead of face-to-face meetings where possible.
5. DUCFC Committee checks towards behavioural change to ensure this is adhered to.
6. Spectators of sessions encouraged to wait in own
vehicles or on other side of fenced facilities 
7. Implement a one-way system entering and existing the facilities.
8. Single occupancy waiting areas to be arranged/marked in line with current Scottish Government physical distancing guidelines
9. Areas to remain closed where physical
distancing cannot be enforced.
10. Volunteers and users to be reminded regularly of the importance of physical distancing.
	DUCFC Committee 
Parents & Carers 
Participants 
Coaches 
	20/07/2020
	

	Persons entering/exiting the buildings or restricted areas.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Existing access control / lockable doors.
	Restricted entry/exit on some external doors (not compromising emergency exits).
	DUCFC Committee
	20/07/2020
	

	Social Distancing between players & coaches during training session.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Coaches communicated new training guidelines released by the SFA regarding social distancing.
	Players move to player zone at the start, Coaches to remain on the side of the training zone. 

Coach ask participants to move to the player zone between exercise. 
	Coaches 
	20/07/2020
	











	Symptoms of COVID-19 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Continuing to volunteer/coach if feeling unwell.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Coaches should cancel sessions regardless of time, if feeling unwell.

Social distancing measures should be in place.

Hand sanitizer supplied to every age group for participants who do not have their own.
	1. If anyone becomes unwell with any of the identified symptoms of COVID-19 whilst volunteering they will be sent home and advised to follow the self-isolation guidance from Scottish Government. 
2. Ensure records and contact details of coaches and volunteers present at each session are taken to aid Test & Protect.
	Covid-19 Officers
Club Officials 
	20/07/2020
	

	Any coaches or players who are at a higher risk of catching Covid-19.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Vulnerable individuals advised to stay at home
	If any coaches/players are shielding, they should continue to do so. 
Any coaches/players living at home with vulnerable individuals who are shielding should also be advised to stay at home.
	Covid-19 Officers
Relevant age group officials
	20/07/2020
	

	Players continuing to participate despite feeling unwell.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Social distancing measures should be in place.

Hand sanitizer supplied to age group for participants that do not have their own. 
	1. If any child becomes unwell with any of the identified symptoms of COVID-19 whilst volunteering they will be sent home and advised to follow the self-isolation guidance from Scottish Government. 
2. Parent/Carers will complete a simple health check on their child before they leave home.
3. Ensure records and contact details of participants that are present at each session are taken to aid Test & Protect.
	Covid-19 Officers
Club Officials
Parents/Carers 
	
	











	First aid

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	First aiders potentially being exposed to Covid-19 whilst administering first aid.
	First Aiders / Coaches, Players, – increased risk of infection.
	Social distancing should be adhered to unless there is a life or limb-threatening injury i.e. No First aid directly administered.  Player should move to Player zone and can be talked through first aid.  

As per the SFA First Aid Covid-19 Guidance. 

	1. First aid-trained personnel available during all sessions. Carry out first-aid refresher training to incorporate changes required due to COVID-19, where required and available. Preservation of life given priority.
2. Strict hygiene protocols in place to be adhered to reduce transmission.
3. Suitable PPE provided to first aiders and injured people so they can protect themselves if administering first aid i.e. if first aid is required, gloves and masks to be donned
	Covid-19 Officers

	Enter date
	Enter date or description

	Inform 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Players/ parents/carers unaware of changes in protocol.
	Participants,
coaches,
other volunteers,
vulnerable
groups (elderly,
pregnant workers,
those with existing
underlying health
conditions).

High risk of spreading COVID-19 to other people due to being unaware of changes.
	Publication of work being undertaken by Club on social media accounts, Facebook, Twitter & Instagram. 
Production of Coach, Parent and Player guides and publication on social media.
	1. Parents/Carers & participants informed of changes and expectations on them via email, social media, or text message
2. Signage, infographics & videos produced to remind people of their and their child’s responsibilities.
	COVID-19 Officer
Social Media Operator
DUCFC Committee
Club Officials
	Enter date
	Enter date or description

	
	
	
	
	
	
	

	Volunteers 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date Complete
	Review

	All active club coaches & volunteers at increased risk of being exposed to Covid-19.
	Participants,
coaches,
other volunteers,
vulnerable
groups (elderly,
pregnant workers,
those with existing
underlying health
conditions).

High risk of contracting Covid-19 due to being in contact with groups of individuals.
	Social distancing measures should be in place. 2m between players & other officials.

Hand sanitizer supplied to every age group for participant & volunteers who do not have their own.
	1. If anyone becomes unwell with any of the identified symptoms of COVID-19 whilst volunteering they will be sent home and advised to follow the self-isolation guidance from Scottish Government. 
2. Coaches will complete a simple health check before leaving home.
3. Ensure records and contact details of coaches and volunteers present at each session are taken to aid Test & Protect.
4. Coaches informed of new protocol via club online meeting prior to commencement of first session. 
5. Infographics & videos produced to remind people / coaches of club’s policy.
	Coaches / Volunteers / First Aiders
	20/07/2020
	

	Those
volunteers who
are at higher
risk of
contracting
COVID-19.
	High-risk
volunteers (as
defined by
government,
including pregnant,
those with
underlying health
issues, employees
aged over 70).

High risk of contracting Covid-19 due to being in contact with groups of individuals.
	Vulnerable individuals should have already been advised to stay at home.
	Scottish Government guidance should be followed. High-Risk volunteers should not return to training until such time as Scottish Government guidance changes.
DUCFC Growth & Development Officer (GDO) to know and identify whether any volunteers are currently deemed high-risk.
	DUCFC Committee
DUCFC GDO
	20/07/2020
	










	Sport-specific 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Players.
	All Players and participants in training sessions.

High risk of spreading COVID-19 to other people due to being in contact with other individuals. 

	Existing guidance on requirements for training session (wearing of shin pads, appropriate boots/footwear, training kits etc).
	All players to use their own hand sanitiser (or supplied if they do not have their own) at beginning and end of every session and at any drink breaks.
Players not to handle the ball unless wearing gloves.
Bring drinks and place in solo occupancy designated areas.
Players to not touch the goalposts or nets with their hands.
Players not to touch the cones with their hands and leave coaches to collect equipment.
If ball goes in the goal, use another ball, the coach will retrieve the ball from the net (unless player wearing gloves or using only feet).
If you have any symptoms or are feeling unwell, players should refrain from attending any sessions as per government advise.
	Parents
Players 
Coaches
	Enter date
	Enter date or description

	Pitch Area.
	Players & coaches.

Cuts, burns, muscular and skeletal injury due to problems with pitch.
	Inspection of pitch area before, after and during training sessions
	N/A
	Coaches
	
	

	Contact Injuries.

	Players.

Muscular and skeletal injury due to training being full contact.
	First Aider present at all sessions.
	N/A
	Coaches/First Aider
	
	

	Physical Injuries.
	Players.

Muscular and skeletal injury due to problems with pitch or training being full contact.
	First Aider present at all sessions.
	N/A
	Coaches/First Aider.
	
	







	Organised coached activities 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Booking
procedures
leading to
increased risk of
spread of
bacteria/virus.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Normal fixed training nights are in place for all age group teams.
	DUCFC committee to review determine pitch allocation (3G, Grass – potentially Winterfield) for all age groups.

Staged return for age groups and allocate shortened sessions and agreed rota
	DUCFC Committee
	
	

	Situations
where
participants who
are arriving or
leaving the
session is
unable to
adhere to
physical
distancing
guidelines.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Normal operating procedures are in place.
	1. Review programming and timetabling sessions to stagger start & finish times of user groups.
2. Redesigning arrival and departure to ensure
physical distancing in place.
3. Circulation areas marked to encourage people to
physically distance.
4. Implement a one-way system.
5. Single occupancy waiting areas to be arranged/marked in line with current Scottish Government physical distancing guidelines
6. Other coaches and participants to be reminded
regularly of the importance of physical distancing
7. Suitable locking/closing mechanisms available on non-emergency exit doors. Restricted entry/exit
on some external doors (not compromising
emergency exits).
8. Participants encouraged to wait in own vehicles
or outside until session start time
9. Participants encouraged to exit the facility immediately following the end of their session.
	COVID-19 Officer
DUCFC Committee
Volunteer Coaches
	
	

	Cleaning
practice
increasing risk
of bacterial/viral
contamination.
	Coaches, Players, Parents / Carers – increased risk of infection.
	1. Robust general cleaning schedule in
place
2. Cleaning tasks monitored by responsible committee member
	1. Additional time allowed for cleaning between each user group
2. Spray/wash bottles containing anti-bacterial spray and cloths to be supplied to all coaching sessions.
3. Frequently cleaning, disinfecting equipment and surfaces that are touched extensively using appropriate cleaning products and methods.
4. Bibs to be taken home by coaches to be washed before next session.
5. Washing of footballs, goal posts and any other pieces of equipment to be wiped down before, during and after training sessions
	
	
	

	Maximum
numbers /
session capacity
allowing for
physical
distancing.
	Coaches, Players, Parents / Carers – increased risk of infection.
	Normal operating procedures are in place.

Each session can facilitate 10 players and 2 coach ratios. As per the SFA guidelines.
	1. Consider capacity of session based on space
available, activity to be delivered and amount of
movement per participant required to ensure
compliance with Scottish Government guidance on
physical distancing.
2. Coaches and participants to be reminded regularly of the importance of physical distancing.
	COVID-19 Officer
DUCFC Committee
Coaches
	
	



	Delivering coached activities 

	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	Date complete
	Review

	Spread of Covid-19 through lack of physical distancing.
	Players/Coaches -
increased risk of infection.
	Coaches session planning.
	1. Activities planned to avoid close contact during static moments of session. 
2. Avoid sharing of equipment if possible (if it must be shared, ensure adequate cleaning with appropriate materials between participants).
	Coaches
	
	

	Spread of Covid-19 through different playing groups arriving and leaving at the same time.
	Players/Coaches -
increased risk of infection.
	Consider capacity of session based on space available, activity to be delivered and amount of movement per participant required to ensure compliance with Scottish Government guidance on physical distancing.
Coaches and participants to be reminded regularly of the importance of physical distancing.
	Pitch allocation as only 1 or 2 different groups can be on pitches at any one time.

Staggered start and finish times for different groups.

Use of 3G and other pitches to allow groups to spread out.
Stagger return of all age groups – Prioritising 11-a-side age groups to ensure our changes are understood and complied with

	
	
	

	Coaches /
deliverers
continuing to
work if feeling
unwell with
COVID-19
Symptoms.
	Coaches, Players, Parents / Carers – increased risk of infection.
	N/A
	1. If anyone becomes unwell with any of the
identified symptoms of COVID-19 they will be sent home and advised to follow the self-isolation guidance from Scottish Government
2. Ensure records and contact details of coaches and volunteers for each session are taken to aid Test & Protect.
3. Should be tactfully asked to leave / refused entry and directed to self-isolate and call or email NHS24. Scottish Government guidance should always be followed.
	DUCFC Committee
COVID-19 Officer
Coaches
	
	

	Participants
entering the
premises with
flu-like
symptoms.
	Coaches, Players, Parents / Carers – increased risk of infection.
	N/A
	1. Should be tactfully asked to leave/refused entry
and directed to self-isolate and call or email
NHS24. Scottish Government guidance should be
followed at all times.
2. Ensure records and contact details of all
participants for each session are taken to aid Test
& Protect.
3. Pre/post-activity checklist and verbal screening carried out by coach prior to session.
	DUCFC Committee
COVID-19 Officer
Coaches
	
	

	Cleaning
practice
increasing risk
of bacterial/viral
contamination
	Coaches, Players, Parents / Carers – increased risk of infection.
	Robust general cleaning schedule in
place
Cleaning tasks monitored by responsible committee member.
	1. Additional time allowed for cleaning between each user group
2. Spray/wash bottles containing anti-bacterial spray and cloths to be supplied to all coaching sessions.
3. Frequently cleaning, disinfecting equipment and surfaces that are touched extensively using appropriate cleaning products and methods.
4. Bibs to be taken home by coaches to be washed before next session.
5. Washing of footballs, goal posts and any other pieces of equipment to be wiped down before, during and after training sessions.
	DUCFC Committee
COVID-19 Officer
Coaches
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